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Who are the Urbana affiliates?

• Non-students/staff/and faculty

• Members of established programs

• Allied agencies

• Special 
• Visiting scholars
• Vendors
• Short-term programs
• Etc
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Who are the players
– Person requesting an affiliation status, 

new university relationship or an existing relationship
– University Employee within a Campus Unit that 

coordinates with the Affiliate Applicant and assists with the 
request. Liaison point of contact for the Affiliate Applicant

– Person within the Campus Unit that is 
authorized to approve a new request and manages existing 
affiliates.

External Affiliates – NOW



• Specific duration of affiliation role is enforced, e.g. 1-year
• Renewal of affiliation role will be performed by the Unit 

Manager(s). Security folks are happy
• Renewal of Unit Managers required. This addresses Unit 

Manager’s roles changing, e.g. transfer to new Unit.
• Daily notification will be sent to Unit Manager if affiliate 

action is required, e.g. approval, upcoming expiration.
• Bulk load of new affiliates available, e.g. Uni High loads 100 

new students each year.

External Affiliates – NOW



External Affiliates – NOW
• Initial request form - Filled in by applicant or unit contact 

(Sponsor) using name, DOB, sex, email
• Request is reviewed and approved by Unit Manager, or 

possibly denied
• Automated request sent to i-card for verification to generate 

a new UIN or return a previously utilized UIN
• A new NetID will be generated or existing NetID will 

be  utilized for a current/previous relationship
• Affiliate role will be set in Active Directory. Campus 

Units may automate provisioning system access.



Requesting an Affiliation (Request Form)
• Internet facing form
• Picklist to select the proper Unit Affiliation or preselect available
• Sponsor email must be a University Employee

https://xxxxx....edu/affilFrontEnd/

https://xxxxx....edu/affilFrontEnd/


Requesting an Affiliation (Request Form)

https://xxxxx....edu/affilFrontEnd/UI%20Foundation https://xxxxx....edu/affilFrontEnd/UI%20Foundation/affiliate-uif

https://xxxxx.uillinois.edu/affilFrontEnd/UI%20Foundation
https://xxxxx....edu/affilFrontEnd/UI%20Foundation/affiliate-uif


Requesting an Affiliation (Request Form)



• The Affiliate Requestor will receive a confirmation email
• Please be patient up to 3 business days verbiage (i-card)

• The Sponsor will receive an email notifying of the new 
External Affiliate request. 

• The External Affiliation Dashboard is utilized by the Sponsor 
and Unit Manager to view and approve requests

https://identity.uillinois.edu:9443/affilMgr/index

Requesting an Affiliation (Request Form)

https://identity.uillinois.edu:9443/affilMgr/index


Affiliation Dashboard



Affiliation Dashboard

• The default displays only items requiring your attention



Affiliation Dashboard

• Show “pending” filter will display all items



Affiliation Dashboard



Affiliation Dashboard

• Displays all affiliates under Unit Managers realm. 



Affiliation Dashboard



Affiliation Dashboard

• Template is specific.
• Allows add/delete/renew affiliates en masse
• Any line in error will be ignored, processing continues
• Results including reason for errors sent via email to submitter 



Next steps

• Pilot Unit(s)
• Educate and train service owners/administrators
• Simplify service provisioning
• Simplify access management

• Authorization Manager
• Documentation



Questions?


